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Company Letter Head

Date
Application for Support for (Event name)

Dear President of Thailand Convention and Exhibition Bureau,

(Indicate company name of applicant for support) would like to apply for TCEB support in organizing
(Event name) in Thailand with approximately (no. of delegates) delegates attending, the details of which
are as follows:

ODbJeCtiVe: ..ovviriiiiiece e, (Meeting / Incentive / Meeting & Incentive)
Destination in Thailand: .........................

Date: ..o

Duration: .........coeeviiiiiiiiiiiiieeee (No. of days/nights in Thailand)

No. of batch: ............... (In case delegates in the same group do not travel at the same time)

Applying for TCEB supports which are:
e (Indicate support the applicant would like to request from TCEB. If you wish to ask for any
financial subsidy, please clearly identify the requested amount in Thai Baht.)

In return, we will provide the following benefits to TCEB:

1. Visibility of the TCEB logo as one of the event supporters (i.e. on the conference backdrop, in
photographs of sponsored performances, and/or on relevant documents of the event) to ensure
maximum PR coverage for TCEB whenever possible.

2. Allowing TCEB to publicize the event name and details where necessary in TCEB’s newsletters,
press releases or other marketing materials to maximize PR coverage for destination marketing
purposes.

3. Allowing TCEB to conduct a survey either onsite or post-event to collect information on the overall
event organization and satisfaction of service quality.

Your kind consideration and approval of support would be highly appreciated.
Sincerely yours,
(Signature with company stamp)

Name (Mr./Mrs./Ms.)
Position
Company name

Attachments:
1. Details and itinerary of project or activity
2. Company profile (Profile of corporate client, not agent)



